Mail Scanning Service - Email Clients

Outlook Express - (Setup for Outlook is described below — page 4)

1.

In Outlook Express, create a new folder at the top level called Spam. This is where the email
marked as spam will be stored.
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Then create a new rule by clicking Tools in the main menu, then Message Rules, then Mail...
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3. Now 1. Select the Conditions for you rule and check the box next to Where the Subject line
contains specific words, then 2. Select the Actions for your rule and check the box next to Move
it to the specified folder, then 3. Rule Description and click the contains specific words link.

Mew Mail Rule
Select pour Conditions and Actions firzt, then zpecify the values in the Dezcription.

1. Select the Conditions Far pour rule:

O “where the From line containg people E
where the Subject line containg specific words L
O “where the mezzage body containg specific wands

O where the Ta line contains people Q

2. Select the Actions far paur e

S |
O Copy it to the specified folder L
O Delete it

O Fonward it to people K

3. Rule Descrption [click on an underlined walue to edit it);

apply this rule after the message arrives

Where the Subject line conkains specific w%ds
|Move it Eo the specified Folder

4. Mame of the ule:
New Mail Rule #1 |

| k. I Cancel |

4. Add two options, one for {Spam?} and one for {Definitely Spam?}

Type Specific Words

Type zpecific waords or a phraze, and click Add.

|{Definite|_l,l Cpam?} | "':'"f% |

W ords:

WWhere the Subject line containg Femove |
{Spam?}¥

] | Cancel |

5. In 3. Rule Description click on the specified folder link and select the Spam folder that you
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created.

Move

b ove the item(z] to the zelected folder:
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6. In 4. Name of the rule enter an appropriate name, such as Spam Filter, then click OK.

3. Bule Dezcription [click an an underlined walue ta edit it):

Apply this rule after the message arrives
Where the Subject line contains {Spam?} or '{Definitely Spam?t
|Move it to the Spam Folder

4. Mame of the mile;

|S|:|am Filter h |
L)

| (] l Cancel |

That's it!
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Outlook 2002/XP

1.

In Outlook 2002/XP, create a new folder at the top level called Spam. This is where the email

marked as spam will be stored.
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2. Then create a new rule by clicking Tools in the main menu, then Rule Wizard, then New...
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3. Select Start creating a rule from a template and select Move message based on content, then

under Rule Description and click the specific words link.
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Rules Wizard

{%) Skart creating a rule from a kemplate
) Skark from a blank rule

" Move new messages from someone
Y |Makify me when imporkant messages arrive

Delete a conversation

Flag messages from someone
Assign categories ko sent messages
Assign cakegories based on conkent
Move messages I send to someone
Stop processing all Following rules

Fule description {click on an underlined value to edit it):

Apply this rule after the message arrives
with specific words in the subject ar body
rnove it to the specified Folder

| Cancel || « Back H Mext = || Finizh |

4. Add two options, one for {Spam?} and one for {Definitely Spam?}

Search Text

Specify words or phrases to search for in the subject or body:

|{DeFiniteI';.-' Sparn?h | " Hd I

]

Search lisk:
"{Spam?}"

Remove

| (0] 4 | | Cancel |

5. Under Rule Description click on the specified folder link and select the Spam folder that you
created.
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Choose a Folder;

Rules Wizard
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6. Then click Finish. You could also modify this rule to only check the Subject field rather than the

Subject and Body.

Rules Wizard

{*) Skart: creating a rule From a kemplate
) Skark From a blank rule

Movwve new messages From someone

r'-.h:utiFi me when iminrtant messaies arrive

Delete a conversation

Flag messages from someone
Assign cakegories to sent messages
Assign cakeqories based on conkent
Move messages I send ko someons
Stop processing all Following rules

Rule description (click on an underlined walue ko edit it);

Apply this rule afker the message arrives
with {5Sparnt or {Definikely Spam?} in the subject or bod
e it ko the Span Folder

ES |

| Cancel || < Back H Mext = || Finish%J

That's it!
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